CITY OF SIERRA MADRE

Planning & Community Preservation Department
232 W. Sierra Madre Blvd. Sierra Madre, CA 91024

SUBMITTAL CHECKLIST
[ SUPPLEMENTAL ] FOR ACCESSORY DWELLING UNIT PERMIT

INTRODUCTION

An “accessory dwelling unit” also known as a “second dwelling unit,” “granny flat,” or “in-law suite,” is
located on the same lot as the primary single- or multi-family dwelling, which is either attached to, or
detached from, the primary single- or multi-family dwelling, and provides complete, independent living
facilities for one or more persons. An accessory dwelling unit shall include permanent living facilities
including permanent but separate provisions for living, sleeping, eating, cooking, and sanitation.

A “junior accessory dwelling unit” is a second dwelling unit contained entirely within a single-family
residence which provides living facilities for one or more persons. A junior accessory dwelling unit shall
have a floor area of no more than 500 square feet, include an efficiency kitchen and may include
sanitation facilities or share sanitation facilities with the existing structure.

Please indicate which type of accessory dwelling unit is being applied for.

[0 New Attached Structure [C] Conversion of Existing Attached or Detached space
O New Detached Structure [] Junior Accessory Dwelling Unit
[ other
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This checklist should be reviewed together with a planner and must be submitted with the complete
application. Incomplete applications will not be accepted

Minimum Submittal Requirements:

Listed below are the minimum submittal requirements for Accessory Dwelling Unit Permits. If
there are multiple entitlements, they may be combined under one submittal.

[ ] Electronic Submittal
All required submittals listed below shall be provided in electronic format via flash drive or CD.

[ ] Master Zoning Application Form — One (1) copy

a) Cover sheet with applicant signature, notarized
b) Environmental Assessment

c) Tree Inventory

d) Entry onto Private Land

e) Owner’s Affidavit

[ ] Ownership Verification — One (1) copy

a) Copy of Grant Deed, Deed of Trust, or Title Report showing ownership

b) Written consent from property owner to authorize representative to submit an application on
behalf of the property owner, if applicable

c) Copy of any recorded covenants and/or deed restrictions for the property

[] Application Fees — See adopted fee schedule, viewable at:
https://www.cityofsierramadre.com/cityhall/finances/fees



https://www.cityofsierramadre.com/cityhall/finances/fees
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It is recommended that the following submittal requirements be completed by a licensed architect.

[l

Design Drawings — One (1) 117 x 17” copy.

The Design Drawings shall include all required drawings to document and describe the existing and
proposed conditions of the project. Drawings shall be drawn to scale and shall include the preparer’s
contact information, a north arrow, date prepared, the scale, a vicinity map and a legend identifying
symbols and abbreviations.

O  Vicinity Map showing Y2-mile radius street system with project site highlighted

O  Cover Sheet with a project data table containing the following information:

1)
2)

3)
4)

5)

6)
7)
8)
9)
10)
11)
12)

Total area of site in square footage

Gross and Net building area calculations:

a. Existing and proposed square footage

b. Existing and proposed number of buildings and dwelling units

Existing building construction dates

Existing and proposed vehicular parking spaces with minimum required by the Zoning
Code (SMMC Ch. 17.68).

Existing and proposed loading spaces (driveways) and size, including minimum standard
required by the Zoning Code.

Existing and proposed Floor Area Ratio, including maximum allowed by the Zoning Code.
Existing and proposed Lot Coverage, including maximum allowed by the Zoning Code.
Existing and proposed building heights and number of stories.

Total area of project site proposed to be dedicated towards landscaping, if any.

Total area of project site proposed to be dedicated towards hardscape/paving, if any.
Existing zoning and land use designation.

Existing and proposed UBC occupancy group and construction type.

O Existing Site Plan including the following information and clearly indicating any structures,

building walls or existing site features proposed to be removed:

1)
2)

3)

4)
5)
6)
7

Property lines and adjoining sidewalks and streets.

Existing structures - location, outside dimensions and use of all existing buildings and
structures including building features such as elevated porches and outside stairs.
Existing trees with accurate canopies depicted, numbered to correspond to the tree
survey provided and indicating those that are protected by the Tree Preservation and
Protection Ordinance and those that are proposed to be removed, retained or relocated.
Existing landscaped areas.

Existing paved areas.

Existing fences, walls or retaining walls.

Footprints of adjacent buildings on abutting property(ies).

O  Proposed Site Plan including the following information, if changes to the existing site plan or

new construction/additions are proposed:

1) Allinformation listed on the Existing Site Plan that is proposed to remain.

2)

If on-site structure or tree relocation is proposed, depict the proposed new locations.


https://library.municode.com/ca/sierra_madre/codes/code_of_ordinances?nodeId=TIT17ZO_CH17.68PA
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3) For additions and new construction, clearly indicate location, outside dimensions and use
of proposed new construction.

4) Indicate proposed location of electrical vault, gas and electrical meters, fire sprinkler
valves, backflow preventer, HYAC condensers, and any other ground-level mechanical
equipment, including proposed method of screening from public view.

Existing Floor Plan for each floor of buildings proposed to be affected by the project, including
the following information and clearly indicating any walls, windows, doors or other building
elements proposed to be removed or altered (not required for projects proposing demolition of
all existing structures):

1) Exterior and interior walls of the affected structure
2) Attached exterior features such as awnings, canopies or balconies
3) Locations and sizes of all window and door openings

Proposed Floor Plan for each floor of buildings proposed to be affected by the project or for
proposed new buildings, including the following information:

1) Allinformation listed on the Existing Floor Plan that is proposed to remain or for each floor
of proposed new buildings.

2) Clearly indicate all proposed new walls, windows, doors or other features.

3) Include callouts to locations of building sections provided.

Existing Roof Plan for buildings proposed to be affected by the project, including the following
information and clearly indicating any areas or features of the roof proposed to be removed or
altered (not required if no changes are proposed to be made to the roof or for projects
proposing demolition of all existing structures).

1) Ridges and valleys of the existing roof

2) Direction and pitch of roof slopes

3) Existing roof materials

4) Existing eaves or parapets, including any exposed rafters, beams, brackets fasciae,
gutters and other features of the roof

Proposed Roof Plan for buildings proposed to be affected by the project, including the following
information, if changes to the roof are proposed or for proposed new construction:

1) All information listed on the Existing Roof Plan that is proposed to remain or that is
proposed for new construction.

2) Clearly indicate new roof areas and new roof features.

3) Proposed locations of all exterior rooftop mechanical equipment.

Existing Building Elevations for building facades proposed to be affected by the project,
including the following information and clearly indicating any features proposed to be removed
or altered (not required for projects proposing demolition of all existing structures):

1) Accurate depiction of affected facades including roof form, eaves or parapets, building
walls, window and door openings and detailing, foundations and all architectural features
including awnings, canopies, bulkheads, cornices, gutters, downspouts and other
architectural details on the facade.

2) Depict and call out all existing exterior fagade materials and features

3) Call out building heights
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4) For projects proposing replacement of historical exterior materials, provide accurate
representation, dimensions and finishes of existing materials proposed to be replaced.

O Proposed Building Elevations in color and black and white including courtyard or other
secondary elevations with the following information:

1) Allinformation listed on the Existing Building Elevations that is proposed to remain or for
proposed new construction.

2) For alterations of existing buildings, clearly indicate new facade elements, window or door
openings, light fixtures, etc.

3) For additions, clearly demarcate the location of existing walls and new walls.

4)  For new construction, provide:
a) Elevations of existing buildings adjacent to front elevation
b) Locations of through-the-wall mechanical vents
c) Locations of downspouts and drainage outlets or scuppers
d) Locations of lighting fixtures
e) Conceptual locations of signs

5) Include callouts to locations of wall sections provided.

6) Street elevation drawing or photographic rendering of proposed elevation and adjacent
building(s) on abutting property(ies), to scale.

O  Proposed Building and Site Sections (cross and longitudinal, for new construction, referenced
to callouts provided on the Proposed Floor Plans)

1) Building walls (including freestanding walls)
2) Floor-to-floor dimensions
3) Cut, fill, and spot elevations, as required

O Phasing Plan (for multi-phased projects) depicting all elements of the project proposed to be
completed within each construction phase.

O Proposed Landscape Plan (not required for projects not proposing any changes to landscaping
or hardscaping)

1) Planting plan showing location, spacing, common name, botanical name, container size,
guantity of all proposed new plant material, with distinct plant symbols for each specimen

2) Landscape construction plan with dimensions, materials, finishes (drawings,
manufacturer specifications, and/or photographs of an existing installation)

3) Hardscape details including paving, trash enclosure, raised planters, water features,
fences, walls, site furniture, etc.

4) Exterior lighting including type of fixture and manufacturer specifications

5) Existing trees proposed to remain (trees with a 4-inch diameter or greater shall be
identified by species and diameter-at-breast height.)

6) Tree Protection Plan if existing public or private protected trees are proposed to be
retained during construction.

[ ] Materials Specifications — One (1) 8 ¥2” x 11” copy
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Manufacturer’'s Specifications (e.g., brochures/cut-sheets) for new manufactured features
including new windows, doors, light fixtures, vent/drain caps, etc. including materials, finishes
and colors.

Materials Palette (digital) including images, manufacturer and product name/number and
finishes and textures for all proposed exterior materials including cladding, accent materials,
proposed color/paint and fabric swatches.

[ ] Context Photographs One (1) 8 %2” x 11” copy.

O

Project Site Context: Color photographs of the existing project site taken from various vantage
points from the street and from within the project site showing the existing structure(s), tree(s),
and other existing site improvements. Provide full elevation photographs of all site structures
including detailed images of affected architectural features proposed for alteration.

Neighborhood Context: Color photographs of existing buildings on both sides of the street on
which the project is proposed, between two cross streets. Photographs should identify the
address of the property depicted and should be taken perpendicular to the building. If the
project is on a corner lot, photographs should include both streets.

Photographic Key Map indicating from where and at what angle the photographs were taken.
All photographs provided should be labeled to correspond to the locations on the photographic
key map.

[ ] Additional Documentation
Additional documentation may be required at the City’s discretion to fully document the scope, intent
and details of the proposed project. These may include assessments of current conditions by
gualified professionals, historical evaluations, samples of existing materials, etc.



