
 

AGENDA 

LIBRARY BOARD OF TRUSTEES MEETING 
Thursday, December 5, 2019 

7:00 PM 
 

City Hall Council Chambers 
232 W. Sierra Madre Boulevard 

Sierra Madre, CA 91024 
 

Barry Ziff, Chair; Rod Spears, Vice Chair;  
Patricia Hall, Trustee; Shannon King, Trustee; Rich Procter, Trustee 

 

CALL TO ORDER / ROLL CALL 
Trustees King, Hall, Procter, Spears, Ziff 

PLEDGE OF ALLEGIANCE 
Rich Procter 

APPROVAL OF AGENDA 
Majority vote of the Board to proceed with Board business 

APPROVAL OF MINUTES 
Majority vote of the Board to approve the minutes from October 24th, 2019 meeting. 

COMMUNITY INPUT 
At this time, any person may address the Library Board of Trustees concerning an item that is not on the Agenda.  The 
Commission welcomes your attendance and participation.  When addressing the Commission, please begin by providing 
your name and address for the record.  Please keep comments to no more than five minutes to assure an orderly and 
timely meeting. 

Copies of the Agenda are available for your convenience at the rear of the Council Chambers.  State legislation (Govt. Code 
Section 54954.2) limits the Commission’s ability to take action on specific requests.  Govt. Code Section 54954.2 limits the 
placement of items on the Agenda for action 72 hours prior to meetings, except for specific findings. 

No action or discussion may be undertaken by the Library Board of Trustees on any item if not posted on the Agenda, 
except that Commissioners or staff may briefly respond to statements made or questions posed by the public, or a 
Commissioner or staff liaison may ask a question for clarification, or make a brief report on his or her own activities.  A 



Commissioner or the Commission itself may provide a reference to staff to report back to the Commission at a subsequent 
meeting concerning any matter or may direct staff to place a matter of business on a future agenda. 

CONSENT CALENDAR 

1. Library Warrants - Recommendation that the Board approves payment of Library Warrants in the aggregate 
amount of $350, $2,203.47 and $1,738.60. 

2. Library Statistics - Recommendation to receive and file October 2019 Statistical Report. 

ACTION ITEMS AND REPORTS 

1. New Library Design 

City Librarian Smart to give an overview of the budget estimate for the New Sierra Madre Public Library 
as prepared by the architect firm PBWS. 

2. Internet and Computer Use Policy   

City Librarian to bring forward to discussion the updated Internet and Computer Use Policy for Board’s 
approval. 

3. Information Display, Exhibit, and Distribution Management Policy 

City Librarian to bring forward to discussion the updated Information Display, Exhibit, and Distribution 
Policy for Board’s approval. 

4. Friend's Liaison Report 

Liaison from the Friends of the Library provides oral report concerning activities since the last Board 
meeting. 

5. Library Foundation Report 

Library Foundation and Library Board of Trustees Liaison provides an update on the Library Foundation. 

A. Foundation Committee Report 

B. Trustee Liaison Report 

6. City Librarian Report 

City Librarian provides oral report concerning Library services since the last Board meeting. 

7. Trustee Updates 

Trustees provide reports pertaining to Library service or community involvement which impacts the 
Library. 

*ACTION ITEMS 
Regardless of a staff recommendation on any agenda item, the Board will consider such matters including action 
to approve, conditionally approve, reject or continue such item.  Further information on each item may be 
procured from the Library Board of Trustees. 

ADJOURNMENT 



The Library Board of Trustees may adjourn to their next meeting on January 22, 2019 at 7:00 pm. 

If you require special assistance to participate in this meeting, please call the City Manager’s Office at 
626-355-7135 at least 48 hours prior to the meeting. 



 

MINUTES 

LIBRARY BOARD OF TRUSTEES MEETING 
Thursday, October 24, 2019 

7:00 PM 
 

City Hall Council Chambers 
232 W. Sierra Madre Boulevard 

Sierra Madre, CA 91024 
 

Barry Ziff, Chair; Rod Spears, Vice Chair;  
Patricia Hall, Trustee; Shannon King, Trustee; Rich Procter, Trustee  

 

CALL TO ORDER / ROLL CALL 
Trustees King, Hall, Procter, and Spears were present, Trustee Ziff was absent.  Trustee Spears called the 
meeting to order at 7:01pm. 

OTHERS PRESENT 
Christine Smart, City Librarian, and Margaret Quigley, on behalf of the Friends of the Library. 
 
PLEDGE OF ALLEGIANCE 
Shannon King led the pledge of allegiance. 

APPROVAL OF AGENDA 
Trustee King moved to approve the agenda, Trustee Procter seconded, all approved 

APPROVAL OF MINUTES 

Trustee King requested Trustee Ziff be noted as Chair.  Trustee Spears moved to approve the minutes with 
corrections from September 12, 2019, special meeting, Trustee Procter seconded, all approved. 

COMMUNITY INPUT 

No Community Input.  

CONSENT CALENDAR 

1. Library Warrants – Trustee Hall moved and Trustee King seconded, payment of the Library Warrants in the 
aggregate amount of $8,429.64, $5,272.91, and $3,929.60.  All approved. 



2. Library Statistics - September 2019 Statistical Report were received and filed. 

ACTION ITEMS AND REPORTS 

1. Holiday Schedule - City Librarian Smart recommended merging the November and December meetings.  A 
Special Trustee Meeting will be held on Thursday, December 5, 2019, and the November 27 and December 25 
regular meetings will be cancelled.  

9. PBWS Architect Presentation 

City Librarian Smart gave background information about the Library Building Design project and Margaret 
Quigley, representing the Friends of the Library, also gave background of the Friends contribution to the Library 
Building Design project.  The Friends paid for the schematics being presented tonight.   

Kirstyn Bonneau from PBWS Architects presented the in progress Library Building Designs as worked on by the 
Library Client Team.  New Library Site map and floor plans were displayed and explained by Bonneau.   

Public Comments – The Public was invited to comment on the PBWS presentation. 

 Ann Palmer of Sierra Madre is glad the Library design is not limited to just books. 

 Leigh Gluck of Sierra Madre expressed an interest in the Sierra Madre Middle School using the meeting 
room and asked the capacity.  Bonneau responded:  the current plan is for about 100 seated and over 
200 standing. 

 Pat Alcorn of Sierra Madre asked Bonneau if their architects had worked on libraries before.  Bonneau 
responded: they have worked on educational libraries, the previous redesign of Sierra Madre Public 
Library, and the Sierra Madre Middle School which includes a library, but has not worked on a public 
library before. 

 Joe Finney of Sierra Madre commented Sierra Madre Middle School doesn’t fit the residences.  He wants 
a friendly nice place in the Library design (not an airport feel). He wants the Library to feel like our town. 

 Janice Kramer of Sierra Madre wants to know the options to fund the new Library. City Librarian Smart 
responded they hope a parcel tax will raise the money for the physical building and that fundraising by 
the Friends and Foundation would provide the money for the interior, shelving, furniture and finishes of 
the new building. 

 Anne Vaughan of Sierra Madre asked if grant funding would be possible for the Library building. City 
Librarian Smart responded grants have been applied for unsuccessfully in the past.  Grants have given to 
communities with growing and diverse populations. 

 David Gordon of Sierra Madre asked why aren’t we increasing the size of our collection?  Why not add a 
3rd level?  Response by City Librarian Smart was a larger building would add too much to the cost.  
Especially having to build robustly enough to support the additional book weight.  Also, staffing a larger 
building would be more expensive.  Gordon commented in reply he doesn’t want us to cut too much 
and wants us to look at the cost of a 3rd level.  He also mentioned the architecture needs to be 
distinctive and not boring. 

 Tim Moran of Sierra Madre wants to know the cost first.  He doesn’t want the driveway removed from 
the front because he thinks people will not park in back off of Mariposa Ave.  He wants to make sure 
there is enough room for a firetruck to turn around.  He does not want to turn over the Library to the 
County like the YAC/YMCA/Waterworks.  He wants to make sure we can fund staffing for the Library. 

 Bev Morant of Sierra  Madre  wants the Library to fit in like Mr. Finney commented previously. 

 Eric Friedman of Sierra Madre asked if Library could be for mixed use.  Perhaps for use in disaster or 
emergency management for funding as a possibility. 

 Bev Morant of Sierra Madre what is the time frame/schedule for the project? Response was it would be 
a tight schedule.  There would be a vote on the November 2020 election ballot, if it passed additional 



steps would follow such as moving the Library out of the building, perhaps renting store front or mobile 
classroom, etc. would have to be done. It might be 6 months before the building is touched and maybe 
18 months to 2 years before it is finished.  

 Jung Yu of Sierra Madre is an architect and urged we think further ahead for how libraries work in the 
future.  He is not in favor of more book stacks.  He wants more flexibility in floor plans. 

 Gary Hood of Sierra Madre wants design to fit in the community.  He loves the current low look but 
willing to change.  Wants solar and geothermal and water recovery and VR room and robotic assistance 
to help kids and AI in wiring and Digital printing room for print on demand and hydroponic gardens and 
emergency/disaster center resource.  He’s excited by the new Library. 

 Albert Metzger of Sierra Madre wants us to pick out our current pleasant parts to keep.  Do we have a 
physical model?  Response was there is a plan for a 3D Virtual model and for the design to be online. 

 Trustee Procter of Sierra Madre commented that the public comments from the evening in general and 
the sense of the room is that we are asking for a Library big enough and flexible enough to last the next 
60 years, but not so big that increasing Staff would be necessary.  To be a beautiful place for intellectual 
curiosity for our community. To be so wonderful we are proud to hand it off to the next generation and 
inspire them to do the same in the future.   

*ACTION ITEMS 
Regardless of a staff recommendation on any agenda item, the Board will consider such matters including action 
to approve, conditionally approve, reject or continue such item.  Further information on each item may be 
procured from the Library Board of Trustees. 

ADJOURNMENT 

Trustee Hall moved and Trustee Procter seconded at 8:24 pm to adjourn to their next special meeting on 
December 5, 2019 at 7:00 pm. 

If you require special assistance to participate in this meeting, please call the City Manager’s Office at 
626-355-7135 at least 48 hours prior to the meeting. 



Page 1 of 211/15/2019 10:11:49 AM

Check Approval Register
City of Sierra Madre, CA

11/15/2019Check Date:APPKT04864 - MANUAL CHECK 11/26/19

01 - Vendor Set 01

Packet:

Vendor Set:

Bank Code Invoice DescriptionInvoice # Account Number Distribution AmountPayment Type

Vendor Number Vendor Name Vendor Total

VEN03466 BUSTER BALLOON CALDWELL 350.00

BB899-1694CheckAPBWEST BALLOON EVENT
983a1049-56a7-415a-8bc5-ab06009aee6c

39006.90000.53999 350.00

350.00Report Total:



Page 2 of 211/15/2019 10:11:49 AM

Check Approval Register
City of Sierra Madre, CA Fund Summary

Fund Account Amount

39006 - FRIENDS OF THE LIBRARY DONATION FUND

39006.90000.53999 350.00

350.00Fund 39006 Total:

350.00Report Total:

______________________
Chair

______________________
Trustee

______________________
Trustee

______________________
Trustee



11/13/2019 10:18:39 AM Page 1 of 2

Check Register
City of Sierra Madre, CA Packet: APPKT04842 - LIB 11/12/19

By Check Number

Vendor Number Vendor Name Payment Amount NumberPayment TypePayment Date Discount Amount

Bank Code: APBWEST-GENERAL CHECKING - BANK OF THE WEST

1644 AMAZON 11/13/2019 56430656.11Regular 0.00

0132 BAKER & TAYLOR, INC. 11/13/2019 564311,006.15Regular 0.00

1578 PETTY CASH FUND-LIBRARY 11/13/2019 5643276.34Regular 0.00

Regular Checks

Manual Checks

Voided Checks

Discount

Payment
CountPayment Type

Bank Code APBWEST Summary

Bank Drafts

EFT's

3

0

0

0

0

0.00

0.00

0.00

0.00

0.00

3 0.00

Payment

1,738.60

0.00

0.00

0.00

0.00

1,738.60

Payable
Count

34

0

0

0

0

34



Check Register Packet: APPKT04842-LIB 11/12/19

Page 2 of 211/13/2019 10:18:39 AM

Fund Name AmountPeriod

Fund Summary

99999 POOLED CASH - GENERAL 1,738.6011/2019

1,738.60

____________________
Chair

____________________
Trustee

____________________
Trustee

____________________
Trustee
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Check Approval Register
City of Sierra Madre, CA

11/20/2019Check Date:APPKT04869 - LIB 11/26/19

01 - Vendor Set 01

Packet:

Vendor Set:

Bank Code Invoice DescriptionInvoice # Account Number Distribution AmountPayment Type

Vendor Number Vendor Name Vendor Total

0132 BAKER & TAYLOR, INC. 2,341.88

2034812559CheckAPBWEST BOOKS & REFERENCE, PROCESSING FEES & MEDIA
2ba80f89-aa7a-40f6-96af-ab0b00a7dc04

39006.90000.53406 18.22

2034812560 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
e746c7cb-d3d9-47a1-b011-ab0b00a7dc37

10000.90000.52200 4.50

2034823854 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
d0ba3676-cd53-4ee4-b97b-ab0b00a7dc13

10000.90000.53406 579.68

2034823855 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
e581c4ff-f79e-4595-a1b7-ab0b00a7dc3d

10000.90000.52200 10.32

2034835180 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
d6e1205f-ed65-43e5-957f-ab0b00a7dbe7

10000.90000.53406 231.27

2034835181 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
fc24ab36-2200-415e-94ec-ab0b00a7dbe5

10000.90000.52200 6.99

2034875050 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
09f2c3e9-5bd6-476f-b8a1-ab0b00a7dc09

10000.90000.53406 414.69

2034875051 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
a25c8d2a-f551-4718-827b-ab0b00a7dbf5

10000.90000.52200 14.35

2034876864 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
e05ca6ee-b860-4794-9484-ab0b00a7dc3b

10000.90000.53406 572.56

2034876865 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
4476a962-72b8-4763-b41f-ab0b00a7dbe1

10000.90000.52200 32.62

2034909027 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
a17f77d7-4891-4395-a065-ab0b00a7dbe9

10000.90000.53406 211.05

2034909028 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
26182f97-39ee-4f3e-919b-ab0b00a7dc39

10000.90000.52200 9.04

5015811827 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
6bf7c8e0-ebae-4297-b732-ab0b00a7dc06

39006.90000.53406 24.29

H40677100 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
7939b95d-b9e0-4630-9c8d-ab0b00a7dbe3

39006.90000.53406 123.87

H40677101 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
f15f8348-6578-42eb-8830-ab0b00a7dc00

39006.90000.53406 69.73

H40952950 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
c77989e7-3acd-4f07-bc3d-ab0b00a7dc02

39006.90000.53406 12.96

H40953030 BOOKS & REFERENCE, PROCESSING FEES & MEDIA
03e61eaf-04bd-4870-8473-ab0b00a7dbdb

39006.90000.53406 5.74

1488 FEDEX OFFICE 24.77

370100020521CheckAPBWEST MAIL SERVICE
3ed490c1-5ea0-482e-bb24-ab0900e177b6

39006.90000.53999 24.77

0786 OFFICE DEPOT, INC 116.40

394121088001CheckAPBWEST OFFICE SUPPLIES
428c5005-068a-4e90-9e10-ab0b00a7dbf7

10000.90000.53100 52.05

395712095001 OFFICE SUPPLIES
6c7cebc2-575a-47ac-a96f-ab0b00a7dc0b

10000.90000.53100 64.35

2,483.05Report Total:



Page 2 of 211/20/2019 10:21:25 AM

Check Approval Register
City of Sierra Madre, CA Fund Summary

Fund Account Amount

10000 - GENERAL FUND

10000.90000.52200 77.82

10000.90000.53100 116.40

10000.90000.53406 2,009.25

2,203.47Fund 10000 Total:

39006 - FRIENDS OF THE LIBRARY DONATION FUND

39006.90000.53406 254.81

39006.90000.53999 24.77

279.58Fund 39006 Total:

2,483.05Report Total:

_____________________
Chair

_____________________
Trustee

_____________________
Trustee

_____________________
Trustee
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DRAFT Approved MONTH DAY, YEAR by the Library Board of Trustees 

SIERRA MADRE PUBLIC LIBRARY INTERNET AND COMPUTER USE POLICY 

The Sierra Madre Public Library provides unfiltered public access to the Internet as a means to 
foster lifelong learning and support the informational, educational, intellectual and recreational 
needs of the community.  The Library does not monitor and has no control over the information 
accessed through the Internet and cannot be held responsible for its content, currency, or 
accuracy.   

Access to the Library's Internet and computer network is a privilege, not a right.  Failure to 
comply with this Policy and the Library’s Rules of Behavior may result in loss of computer 
and/or Library privileges. 

The Library is a public space shared by people of all ages and sensitivities, and privacy cannot be 
guaranteed. The display of visual materials that are sexually explicit in nature or depict graphic 
violence is prohibited. Library staff reserves the right to end a computer session when such 
materials are displayed and enforce the Library’s Rules of Behavior.  

The Library expressly prohibits the violation of any applicable federal, state or local laws 
including but not limited to those concerning obscenity, child pornography, sexual exploitation 
of children, matter harmful to minors, tampering with computer equipment and copyright. 
Illegal acts will be reported to the Sierra Madre Police Department. 

USE OF COMPUTERS AND THE INTERNET BY MINORS (persons under 18) 

The Library offers Early Literacy computers with no internet access, in addition to unfiltered 
Internet-accessible computers for minors.  

 The parent/guardian of a minor may opt to sign an Internet Restriction form if they do 
not wish their child to have internet access from a Library computer. Monitoring and 
restricting Internet use is the sole responsibility of the parent/guardian. 

 Library staff members do not serve in loco parentis.  

 In accordance with the Child Safety at the Library Policy, the materials, services and 
equipment in the Children’s room are intended for the use of children, their parents, 
caregivers and chaperones, and others needing children’s materials and services for 
some specific purpose.  

o Patrons not accompanying children ages 0-17 are prohibited from using the 
computers located in the children’s room. 

 Minors bringing Internet-accessible personal devices into the Library are assumed to 
have parental permission to use the Internet on these devices.  

WIRELESS ACCESS 

The Library offers unsecured wireless Internet access for patrons with personal devices.  An 
access password may be obtained in person from staff at the service desk. Wireless users must 
adhere to the Internet and Computer Use Policy when accessing the Library’s network or while 
on Library premises.  

 Users are responsible for configuring their own devices.  Library staff will not provide 
technical assistance for wireless devices or assist in making changes to network settings, 
software and/or hardware configuration.  The Library assumes no responsibility for the 
safety or security of personal equipment, files and information. 



LIBRARY RESOLUTION 19-02 
 

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE SIERRA MADRE PUBLIC LIBRARY TO 
ADOPT THE SIERRA MADRE PUBLIC LIBRARY INTERNET AND COMPUTER USE POLICY 

 
WHEREAS, a primary responsibility given the Library Board of Trustees is the adoption of 
policies for the delivery of public Library services to residents in its jurisdiction; and 
 
WHEREAS, according to the California Education Code, Title 1, Division 1, Part 11, Chapter 5, 
Articles 1‐4, Sec. 18919. Rules, regulations and bylaws states, “The Board of Library Trustees 
may make and enforce all rules, regulations, and bylaws necessary for the administration, 
government, and protection of the libraries under its management, and all property belonging 
thereto”, and  
 
WHEREAS, the Board of Trustees has approved and agreed upon the Internet and Computer 
Use Policy as developed by the City Librarian, in keeping with current professional practices, for 
the Sierra Madre Public Library, 
 
NOW, THEREFORE, BE IT RESOLVED that the Board of Trustees of the Sierra Madre Public 
Library hereby: 
 
Adopts by Resolution 19-02 the Sierra Madre Public Library Internet and Computer Use Policy 
 
APPROVED AND ADOPTED on this 5th Day of December, 2019 by the following vote: 
 
AYES: 
NOES: 
ABSTAIN: 
ABSENT: 
 

____________________________________ 
Barry Ziff, Chair 

Sierra Madre Public Library  
Board of Trustees 

 
ATTEST: _________________________________ 
 
I, Christine Smart, City Librarian of the SIERRA MADRE PUBLIC LIBRARY hereby certify that the 
foregoing Resolution 19-02 was duly adopted by the Board of Trustees of the Sierra Madre 
Public Library at a special meeting held on the 5th Day of December, 2019. 



LIBRARY RESOLUTION 19-03 
 

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE SIERRA MADRE PUBLIC 
LIBRARY TO ADOPT THE SIERRA MADRE PUBLIC LIBRARY INFORMATION DISPLAY, EXHIBIT, 

AND DISTRIBUTION MANAGEMENT POLICY 
 
WHEREAS, a primary responsibility given the Library Board of Trustees is the adoption of 
policies for the delivery of public Library services to residents in its jurisdiction; and 
 
WHEREAS, according to the California Education Code, Title 1, Division 1, Part 11, Chapter 5, 
Articles 1‐4, Sec. 18919. Rules, regulations and bylaws states, “The Board of Library Trustees 
may make and enforce all rules, regulations, and bylaws necessary for the administration, 
government, and protection of the libraries under its management, and all property belonging 
thereto”, and  
 
WHEREAS, the Board of Trustees has approved and agreed upon the Information Display, 
Exhibit, and Distribution Management Policy as developed by the City Librarian, in keeping with 
current professional practices, for the Sierra Madre Public Library, 
 
NOW, THEREFORE, BE IT RESOLVED that the Board of Trustees of the Sierra Madre Public 
Library hereby: 
 
Adopts by Resolution 19-03 the Sierra Madre Public Library Information Display, Exhibit, and 
Distribution Management Policy 
 
APPROVED AND ADOPTED on this 5th Day of December, 2019 by the following vote: 
 
AYES: 
NOES: 
ABSTAIN: 
ABSENT: 
 

____________________________________ 
Barry Ziff, Chair 

Sierra Madre Public Library  
Board of Trustees 

 
ATTEST: _________________________________ 
 
I, Christine Smart, City Librarian of the SIERRA MADRE PUBLIC LIBRARY hereby certify that the 
foregoing Resolution 19-03 was duly adopted by the Board of Trustees of the Sierra Madre 
Public Library at a special meeting held on the 5th Day of December, 2019. 



DRAFT Approved MONTH DAY, YEAR by the Library Board of Trustees 

SIERRA MADRE PUBLIC LIBRARY INFORMATION DISPLAY, EXHIBIT, AND                             
DISTRIBUTION MANAGEMENT POLICY AND REGULATIONS 

The display and distribution of materials is intended to increase public awareness of non-profit 
events and opportunities of an educational, cultural, non-partisan political, and community-
oriented nature. The following guidelines ensure that the Library maintains a clear and accurate 
procedure concerning the posting and distribution of information.  

All materials displayed or distributed at the library must be appropriate for people of all ages 
and backgrounds. Materials that are obscene, offensive, discriminatory or harassing are 
prohibited. 

EXHIBITS AND DISPLAYS  

 Display cases, when not in use by the Library, may be available for use by individuals, 
non-profit organizations, and other entities given the following conditions: 

o Displays must focus on material that is informational, cultural, or of particular 
interest to the Sierra Madre community, and must be reflective of the mission of 
the Library. 

 Exhibits and displays may be installed in display cases and on top of shelves.  

 The Library reserves the right to preempt any display for a Library, City of Sierra Madre, 
or Friends of the Sierra Madre Public Library sponsored display or exhibit.  

 The location, duration, and manner in which displays and exhibits are prepared fall 
under the discretion of the City Librarian.  

BULLETIN BOARDS  

 Due to limited availability of bulletin board space, postings are prioritized in the 
following order: 

1. Official Library or City material 
2. Fliers for free events in Sierra Madre 
3. Fliers for non-profit events in Sierra Madre 
4. Fliers for free events in neighboring cities or neighboring libraries.  

 Members of the public may not post materials themselves – they may mail or deliver 
materials to the Library for staff to review before posting on the bulletin boards.  

 Fliers posted without permission will be removed.  

 Fliers will be removed from the bulletin board as staff see fit. The City is not obligated to 
return materials to the organization/individual who submitted them.  

 The Library does not post notices or advertisements from for-profit and commercial 
entities including private tutors or other service providers.  

DISTRIBUTION OF CITY/LIBRARY AND NON-CITY MATERIALS 

 The Library may, at its discretion, determine the location, number of copies and length 
of time displayed. Distribution of materials is subject to availability of space.  

 Distribution of information applies to pamphlets, flyers, transportation schedules, or 
newspapers, but excludes business cards and commercial advertisements.  

 Distribution of non-City materials are prioritized as follows: 



DRAFT Approved MONTH DAY, YEAR by the Library Board of Trustees 

1. Agencies or departments of government institutions providing information for 
residents. 

2. Newspapers or magazines that are published in the City or include a focus on the 
San Gabriel Valley.  

 Partisan political and/or campaign materials may not be distributed in the Library.  

 

The Library is not responsible for reimbursement or replacement of lost, stolen, or damaged 
items.  Distribution or exhibition of materials in the Library does not constitute an endorsement 
of the organizations’ policies or beliefs by the Library or the City of Sierra Madre.  


