City of Sierra Madre

Planning Application Form

232 W. Sierra Madre Blvd. Sierra Madre, CA 91024
626-355-7135 Fax: 626-355-2251
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If required:

COVENANTS, CONDITIONS AND/OR RESTRICTIONS:
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$

Environmental Fee

]
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Noticing Fee
PC$ D
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Architect Information

Firm: Contact:
Address: Phone:
Fax:

Contractor Information

Company: Contact:
Address: Phone:
Fax:

Engineer Information

Company: Contact:
Address: Phone:
Fax:

Appeal

If any person is
aggrieved by a decision,
an appeal may be filed
to a higher decision-
making body. For
further information
please contact the
Department of
Development
Services for the
procedure and time

constraints.

For Office Use Only

Cultural Heritage Commission

Date:

Action:

Tree Advisory Commission

Date:

Action:

City Council Appeal

Date:

Action:

CRA

Date:

Action:
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Application Completeness: Only applications that include all of the required documents
described on the following page will be deemed “complete.” The Department of Develop-
ment Services retains the right to review documents and determine that they are adequate in
their ability to convey the applicant’s request to the decision making body. Applicants will be
notified if the application is not complete, within 30 days of filling the application and paying all

required fees.

Refund: Applicants will be entitled to refunds of relevant fees only if an application has been
submitted and received in error by City Staff. Fees will not be refunded to an applicant who

decides not to pursue a project which has been submitted.

The City will work with one individual, or firm, who is the “applicant.” It is expected that the
applicant will convey all project related information to the individuals involved in the project.

Certification

I certify that | am the duly authorized applicant for this project. Further, | certify
that all of the above information is true and correct. (If the undersigned is different
from the legal property owner, a letter of authorization must accompany this

form.)

I have read and agree to comply with the above stated conditions:

Name of Applicant Signature

Name of 2nd Applicant Signature

PLEASE NOTE: THE ABOVE SIGNATURE(S) MUST BE NOTA-
RIZED.

Variance and

Conditional Use

Permit applications

must include:

Descriptions and/or
analysis to the
required attached
findings, in order to
be deemed

complete.
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Required Submittal Materials:
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Completed Planning Application Form

PROJECT DESCRIPTION & ANALYSIS: On page 10, describe the proposal including current use of the property, demo-
lition (if any), proposed construction, proposed use and any other relevant information to the applicant request. Submit all

information listed on the analysis form.

SITE PLAN: Attach a dimensioned site plan including all property lines indicating existing and proposed structures and the
current and proposed use of all structures. Indicate the location of any structures within 5 feet of the abutting site(s). The
site plan must indicate a north direction, the architect’s name, the owner’s name, existing trees & plant materials, internal &
external right-of-ways, yard dimensions, and a scale. To be included in one (1) blue print size (24”°x36”) set of plans, due at the

time of application submittal.

DIMENSIONED FLOOR PLANS: Must indicate North direction, architect’s name, owner’s name, and a scale. To be includ-
ed in one (1) blue print size (24”x36”) set of plans, due at the time of application submittal.

ELEVATIONS: Dimensioned elevations must be included for each side of the property. Elevations must identify the rele-
vant property lines, natural & finished grade, and massing of structures on adjacent properties. To be included in one (1) blue

print size (24”x36”) set of plans, due at the time of application submittal.

COLORED PHOTOGRAPHS: Include pictures of all four (4) directions (N, S, E & W) of existing site and abutting proper-
ties looking in and out. One (1) set of photos due at the time of application submittal.

Fourteen (14) copies/sets of the following: 1) 3-hole punched | 1”x17” reductions of site plan, floor plans, and elevations;
2) Colored photographs (3-hole punched). These items to be submitted a minimum [0 days prior to Planning Commission hear-

ing date.

ELECTRONIC COPY OF PLANS: PDF format. To be submitted a minimum 10 days prior to Planning Commission hearing
date.

Colored rendering of front elevation

Owner’s Affidavit
NOTIFICATION:

A 300-foot-radius map and the names of the property owners within a 300 foot radius is required.

Submit a master list and 2 (two) sets of typed labels listing all property owners and their addresses for purposes of mailing
public hearing notices. *Note: A |50-foot-radius is required for Minor Variances or consent of abutting owners and owner

directly across the street from the project site.

Environmental Information Form

SITE SURVEY: The survey must be completed by a licensed surveyor and show existing grades, structures, and other rele-
vant information. (If required by the Planning Department)

Tree removal plan (if necessary) for review by the Tree Advisory Commission

Entry onto Private Land. By submitting said form a property owner grants permission to staff and the Planning Commis-
sioners the right to enter private property to evaluate the request.

Public Facilities Fee: Please check with Development Services staff if this fee applies to your project (Title 15; Chapter
15.52)
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CONDITIONAL USE PERMIT FINDINGS

Before any conditional use permit is granted, the applicant shall show, to the reasonable satisfaction of the body

hearing such matter, the existence of the following facts:

A.

That the site for the proposed use is adequate in size, shape, and topography;

That the site has sufficient access to street which are adequate, in width and pavement type, to carry the
quantity and quality of traffic generated by the proposed use;

That the proposed use will not unreasonably interfere with the use, possession and enjoyment of

surrounding and adjacent properties; a

That here is a demonstrated need for the use requested; a

That the use, if permitted, will, as to location and operation, be consistent with the objectives of the general
plan;

That the public interest, convenience, and necessity require that use be permitted at the location requested.
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CONDITIONAL USE PERMIT FINDINGS

Additional burden of proof for permits for single-family houses as described in Section 17.20.025 shall be:

A. That the proposed project be designed in one consistent style and the height, bulk, scale and mass of new
construction and reconstruction be compatible with the existing neighborhood and the surroundings.

B. That the proposed project reflects the scale of the neighborhood in which it is proposed and that it does
not visually overpower or dominate the neighborhood and is not ill-proportioned so as to produce either

architecture or design that detracts from the foothill village setting and does not cause adverse impacts.

C. That the conditional use permits required to accommodate design features which are characteristic of an
identifiable architectural style or a coherent architectural design that is consistent on all sides of the

building.
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MINOR CONDITIONAL USE PERMIT FINDINGS

Upon consideration of any comments received, the director of development services may approve, conditionally

approve, or deny the proposed minor conditional use permit pursuant to the following findings:

A.

That the proposed request will not be detrimental, or otherwise be inconsistent with the residential
character of the neighborhood; and

That the site of the proposed request is adequate in size, shape and topography to accommodate the
request; and

That the proposed request will not unreasonably interfere with the use, possession and enjoyment of
surrounding and adjacent property owners; and

That here is a demonstrated need for the use requested; and

That the proposed request will be arranged, designed, constructed, operated and/or maintained so as to be
compatible with intended character of the surrounding area and shall not change the essential character of

the surrounding area from that intended in the general plan.
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VARIANCE FINDINGS

Before any zone variance is granted, the applicant shall show, to the reasonable satisfaction of the body hearing such
matter, the existence of the following facts:

A. The conditions of the variance will assure that the adjustment thereby authorized will not constitute a grant of
special privileges inconsistent with the limitations upon other properties in the vicinity and zone in which such

property is situated.

B. The variance will not authorize a use or activity which is not otherwise expressly authorized by the zone

regulation governing the parcel of property.

C. The applicant has shown that there are special circumstances applicable to the property involved, such as size,
shape, topography, location or surroundings, which do not generally apply to other adjacent properties included
in the same zone as the subject property.

D. The special circumstances make the granting of the zone variance necessary in order to facilitate a reasonable
use of the property involved.

E. The variance will be consistent with the objectives of the general plan and the zoning ordinance.
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MINOR VARIANCE FINDINGS

Burden of Proof and Conditions of Approval. The director must find or conditions must be imposed to insure that:

A. The project does not adversely impact the public health, safety, and welfare; and

B. The design of the home is improved with the granting of the minor variance.
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Project Description & Analysis: Please print a narrative summary of the proposed project within the box.

Fill in the following information:

Square Footage of Structures

Existing Dwelling .

Existing Garage

Other Structure(s)

Proposed Structure

Floor Area

Maximum Allowable Floor Area

Existing Floor Area

Proposed Floor Area

Permissible Lot Coverage

Permitted Lot Coverage

Existing Lot Coverage

Proposed Lot Coverage
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Front Yard Setback

Required

Existing .

Proposed .

Side Yard Setbacks

Required.

Existing .

Proposed .

Rear yard Setback

Required

Existing .

Proposed .

Height

Existing .

Proposed .

Parking

Existing .

Proposed
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Any trees, shrubs, or vegetation to be removed? — NO _— YES If YES, please describe type and total numbers.

Proposed Landscaping includes:

Any existing structure(s) to be demolished? NO YES If YES, please describe structure.
Is the site on the Register of Historic Cultural Landmarks? NO YES

Is the site in the Community Redevelopment Area? I—\|e - YES

Will the site be graded? NO YES

Cubic Yards Cut Fill Import Export
Will a wall be constructed? E—— N6 - YES

Height Length Material
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City of Sierra Madre

ENTRY ONTO PRIVATE LAND

In the performance of their functions, the members of the Planning Commission and the staff of the City of Sierra

Madre may enter upon my land located at

and make examinations provided that the entries and examinations do not interfere with the use of the land by

those persons lawfully entitled to the possession thereof.

Signature of Land Owner Date
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City of Sierra Madre

OWNER’S AFFIDAVIT

| am the owner of the property located at

| have read the foregoing application for the planning permits and know the contents thereof and give the City of

Sierra Madre permission to process such permits.

| certify under penalty of perjury that the foregoing is true and correct.

Signature

Please print:  Name

Address

Telephone

PLEASE NOTE:THE ABOVE SIGNATURE MUST BE NOTARIZED.
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City of Sierra Madre

OWNERSHIP LIST

I, , hereby certify that the attached list contains the Names,

Complete Addresses, and Zip Codes of all persons to whom all property is assessed as they appear on the LATEST
AVAILABLE ASSESSMENT ROLL OF THE LOS ANGELES COUNTY ASSESSOR¥*, within the area described and

for a distance of three hundred (300) feet from the exterior boundaries of the property described as:

Legal Description:

Assessor’s Pin:

Signature

PLEASE NOTE: THE ABOVE SIGNATURE MUST BE NOTARIZED.

*Ownership information from other sources is not acceptable. Ownership roles may only be used for six months.



